SECURITY AND PROTECTION OF MEMBER’S PERSONAL INFORMATION
WEBSITE POLICY OF PRIVACY AND CONFIDENTIALITY 

Privacy Policies
This section outlines the privacy policies for the Association des chercheurs(es) professionnels(les) du Québec (ACPQ) web site (www.acpq.ca). Questions regarding the following privacy statements should be directed to the Information Services – infos@acpq.ca
ACPQ is committed to protecting the privacy of the individual and the right for ACPQ members to have all personal records kept confidential. The Privacy Policy guidelines below govern the reception, storage and use of all personal information and any information provided on this site. All personal information is in a safe, confidential and secure environment. 

ACPQ does not collect or retain any personal information from visitors to this web site other than that which is specifically and knowingly provided by the visitor. That particular personal information will not be transferred to any third party unless otherwise stated at the time of collection.

Privacy Policy Guidelines


1.
What information is collected and how is it used?

Collection of Personal Information: 
Information that personally identifies or allows contact with an individual to provide a service or carry out a transaction requested such as receiving information about ACPQ services, surveys, e-journal, visiting the limited-access sections reserved for active members (“active member’s corner), signing up for an event, or when registering or/and paying membership fees online, is held in strictest confidence.

Personal information collected will include name, title, organization name, work e-mail, work phone, fax number, work address, information about academic training, professional experience, job function and situation.
2.
Use of personal information that is collected and stored?

i.
Limiting Collection

Only information that is needed in order to grant accreditation of the individual to the profession, or to deliver services or information to the individual is collected. No personal information is collected without knowledge of the individual.

ii.
Consent

Knowledge and consent of the individual are required for the collection and use of personal information. The only information collected is what is explicitly asked for through forms provided for that purpose. Personal information is only collected and used for purposes disclosed upon requesting it. Therefore, individual consent is imperative in the completion and sending of personal information forms. 
As member of ACPQ, the member’s name and address may be used for mailing purposes in the expectation that the individual would want to be contacted for information on new services and existing ones that may be of interest to the individual. 

iii.
Limiting Use, Disclosure, Review and Retention

Control of Personal Information

Except as otherwise described in this statement, personal information provided through the website will not be shared outside of ACPQ, without express permission and authorization of the individual. 
Personal information is not disclosed or used for any purposes other than those for which it was collected. Personal information provided by members (eg. names, addresses and telephone numbers etc..) will not be transmitted to a third-party or outside mailing service.
Accuracy

Personal information is kept as accurate, complete, and up-to-date as is necessary for the purposes for which it is to be used.

Retention

Personal information is retained for the fulfillment of those purposes for which it was collected. . ACPQ will not keep personal information if it is no longer needed for the purposes required.

Accessing personal information file 

If an individual wishes to review or edit his/her personal information on file, this can be done through the online process for updating a personal file. The individual will be asked to enter his/her ID (name and password) before viewing his/her personal information.
